
The Agricultural Research Council (ARC) is a premier science institution that conducts research with 

partners, develops human capital and foster innovation in support of the agricultural sector. It  

provides diagnostic, laboratory, analytical, agricultural engineering services, post-harvest  

technology development, agrochemical evaluation, consultation and advisory services, food  

processing technology services as well as various surveys and training interventions. Through its  

wider network of research institutes and experimental farms, the ARC provides a strong scientific 

base and a broadly distributed technology transfer capacity to the entire agricultural industry in South 

Africa. 

___________________________________________________________________________________ 

The ARC-Central Office (ARC-CO) seeks to appoint a highly skilled, experienced and dynamic person 

to the following positions at Hatfield Pretoria: 

Project Manager (6 month fixed term contract) 

Key Performance Areas: 

 Coordinate internal resources and third parties/vendors for flawless project execution 

 Ensure that project are delivered  on time within the scope of budget 

 Assist with  definition of project scope and objectives, Involving all relevant stakeholders and 

ensuring technical feasibility  

 Ensure resource availability and  allocation 

 Develop a detailed project plan  - monitor and track changes  

 Manage changes to the project scope, project schedule and project cost using appropriate  tool 

and techniques 

 Measure project performance using  appropriate tool and techniques 

 Report and escalate to management  structure as  and when needed 

 Manage relationship with all stakeholders  

 Perform  risk  management  to minimize project  risks 

 Establish and maintain relationships with third parties/vendors involved 



 

 Create and maintain comprehensive project documentation 

 Meet with project sponsor to take detailed ordering brief  and clarify specific requirement of the 

project  

 Delegate project tasks based on members’ individual strengths, skills set and experience levels 

 Manage various teams from different departments and across different organisations (vendors, 

and ARC teams, etc.) 

 Track project performance, specifically to analyse the successful completion for short and long 

term goal 

 Meet budgetary objectives and make adjustments to project constraints based on financial  

analyses  

 Develop comprehensive project plan to be shared with all stakeholders 

 Perform other related duties as assigned 

 Present/communicate project status to all stakeholder including at executive level. 

 

Job Requirements: 

 Bachelor’s Degree in appropriate field of study or equivalent work experience  

 Project Management Professional (PMP) / PRINCE II certification is a plus 

 Proven working experience in project management in relation to ERP solutions 

 Excellent client-facing and internal communication skills 

 Excellent written and verbal communication skills 

 Solid organizational skills including attention to detail and multi-tasking skills 

 Strong working knowledge of Microsoft Office. 

 

Enquiries : Ms Matodzi Phaswana, Tel: (012) 427-9751 

Closing date for applications is 04  January 2018 

 

         ________________________________________________________________________ 

 

 

 

 

 

 



A competitive remuneration package will be congruent with the scope, responsibilities and the  

stature of the position. The appointment will be subject to a positive security clearance and  

preference will be given to South African citizens.  

Applications accompanied by covering letter, detailed CV (including certificates, supporting  

documents, copy of drivers’ license and nationality. NB: Non RSA Citizens/ work permit holders must 

attach certified copies, as well as the names and particulars of three (3) traceable referees, must be 

made on line via email   hrcv@arc.agric.za 

SAQA evaluation report must accompany foreign qualifications. Incomplete applications will not be 

considered. Applicants who do not receive any response from us within 4 weeks of the closing date 

must regard their applications as unsuccessful.  

The Agricultural Research Council is an equal opportunity employer but is committed to the  

principles and processes of Employment Equity. The company has the right not to appoint.  
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